Appendix L

Page 1
ANNUAL EVALUATION REPORT

FOR PUPIL SERVICE SPECIALISTS

(to be completed by all pupil service specialists)

Pupil Service Specialist:





Evaluator:

School/Program:

Phase:   Induction, stage I _____
Induction, stage II _____
Professional_____

Date:

The pupil service specialist will provide reflective summative comments on each of components of the Pupil Services Competencies.  This should include areas of strengths, areas in need of further development/improvement and focused areas for growth (I through VII below).  The evaluator completes Appendix F, taking into account the specific competencies for Pupil Services Professionals.

Pupil Service Specialists demonstrate their competencies in the following areas:

I. Component A – Pupil Services Specialists provide services to students, which support instruction.

· Determine appropriate assessment material based on referral information

· Administer and/or interpret tests for diagnostic purposes, measuring achievement and/or making an appropriate recommendation for services, which accommodates student’s needs and special interests

· Analyze and synthesize results of tests administered, clinical observations and/or pertinent data into a written summary including recommendations

· Observe students and consult with instructional staff, pupil services personnel and families regarding students’ social, affective, cognitive development, and academic skills

· Support student placement in the least restrictive environment

· Contribute relevant information as an active member of a students study team (EIP, CST, etc.) and planning and placement team

· Use a variety of intervention techniques and strategies to meet individual needs of the student

· Obtain and document appropriate student information and share such information with team personnel

· Implement IEPs

Pupil service specialist’s reflective comments:
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II. Component B – Pupil Services Specialists demonstrate professional competencies:

· Demonstrate knowledge, understanding and application of the methods, theories and practices in his/her field

· Recommend as appropriate the resources in the community

· Demonstrate competency in responding to immediate crisis when necessary

· Develop and document appropriate IEP goals and objectives for students and methods to evaluate achieving them

Pupil service specialist’s reflective comments:

III. Component C – Pupil Services Specialists provide evidence of planning and preparation:

Professional and Ethical Practice

· Incorporate district and school goals and objectives into services

· Evaluate student growth/achievement on the basis of criteria that is aligned with instructional/program objectives

· Prepare and maintain as appropriate written plans and modify them as necessary

· Plan activities and arrange materials to meet the individual needs and differences of students and to encourage the special interest and abilities of students

· Identify and select appropriate materials and resources to implement IEPs and other intervention plans

· Understand and adhere to principles of physical, social, emotional and intellectual growth and development in planning student activities

Pupil service specialist’s reflective comments:

IV. Component D – Pupil Services Specialists demonstrate competencies in student/classroom management:
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· Establish and maintain a comfortable office/classroom atmosphere that is conducive and encourages the respect for rights, opinions, property and contributions of others

· Prepare and record required district and state reports and submit them in a timely fashion

· Expect student adherence to school and classroom rules and procedures and participate in building-wide supervision

· Encourage student participation in meeting the objectives of the lesson/session

· Make known expectations for student conduct and assist students to develop self-discipline and responsible behavior

· Deal consistently and fairly with students

· Enlist assistance from school personnel when necessary

Pupil service specialist’s reflective comments:

IV.
Component E – Pupil Services Specialists demonstrate competencies in human relations:

· Be aware of and sensitive to differences in culture, background and individual needs of children

· Encourage students to take pride in their accomplishments and to grow toward greater independence while promoting understanding and acceptance of others

· Exhibit a positive professional relationship with colleagues

· Initiate timely communication with parents about student achievements, needs and behaviors

· Initiate timely communication with students concerning their achievement, needs and behaviors

· Exhibit a positive professional relationship with administrators

· Promote opportunities for parent and community involvement

Pupil service specialist’s reflective comments:

Please attach a page with reflections.  

VI. Component F – Pupil Services Specialists demonstrate professional responsibility:

· Exhibit professional and ethical attitudes and behaviors

· Maintain awareness of current educational developments, initiatives, and changes occurring at federal, state and local levels

· Cooperative in development, implementation and/or evaluation of building and district policies/procedures and make use of constructive ideas and suggestions

· Take advantage of in-service and educational opportunities
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Pupil service specialist’s reflective comments:
VII. Pupil service specialist’s summative reflective comments:
Pupil service specialist’s self-evaluation/reflection summary to include (student growth, personal growth, highlights of year, comments about feedback received over the course of the year and areas of focus for next year).  (Attach Professional Activities Log—Appendix J, optional)
