East Windsor Middle School
38 Main Street
Broad Brook, CT 06016
860-623-4488

Principal - James P. Slattery
Assistant Principal - Richard Shonty

STUDENT/ADMINISTRATIVE SAFETY PROCEDURES

The following required procedures are necessary and important for the safety of
students attending East Windsor Middle School. Parents and other involved adults
are strongly urged to become familiar with these procedures and to adhere to them at
all times. School personnel and the school system cannot be held responsible for the
safety and security of students under our charge in instances where parents or other
adults do not follow required procedures.

AM ROUTINE

Buses arrive at school between 8:00 and 8:20. The following procedure will be in
effect for morning arrival of students.

1. At 8:10 a.m., students will enter through the main door and go directly to
homeroom classes. Students arriving on early buses will wait in the cafeteria
until 8:10 a.m.

2. Classroom teachers will provide supervision in hallways near their respective
classrooms during the arrival period.

DRIVING STUDENTS TO SCHOOL

1. Parents may drop off students in the circular area in the parking lot and allow
them to enter the main entrance of the building.

2. Students must sign themselves in at the main office.

TARDINESS TO SCHOOL

1. Students late to school are expected to have a written excuse signed by a
parent or guardian.

2. When students are late to school, they must report to the main office and sign
in prior to reporting to class to receive a pass to enter their class.

HOMEROOM




Homeroom is a concept designed to bring students in contact with the same teacher
to start each day to provide an opportunity for students and teachers to build a
rapport through a sense of community. An opening exercise of the pledge to the flag
plus the administrative tasks of daily attendance, reading the daily bulletin, and
listening to announcements take place during this time. Students also have ample
time to prepare materials for daily classes and secure their personal belongings in
their locker.

PM ROUTINE

Students on late or second run buses must wait in a designed area under
supervision. Students to be picked up are to wait in the office and walkers are to be
dismissed from the cafeteria. Teachers will not release a student to an adult without
notifying the office. All students are to be signed out before leaving.

Students in Building Before and After School

Teachers may meet with students before or after school when desired, however, no
student is to be allowed in the classroom neither before 8:10 a.m. nor after dismissal
at 2:49 p.m. unless he/she is under the direct supervision of a teacher. Any teacher
working or meeting with students before or after school is responsible for student
supervision during this time.

DISMISSALS

WRITTEN NOTES - PARENTS

Written correspondence with the school is requested in order to provide clear
communication regarding any interruption of the daily or weekly schedule. Students
are expected to participate in all regularly scheduled activities of the school day.
Changes will be considered if a written request is received in the office by 8:30 a.m.
the day of the request.

1. Dismissal Request by parent, guardian, or authorized agencies

No student shall be dismissed from school until the administration or other
authorized person is satisfied that the student is being released at the request of
the parent with whom the student lives, guardian or other authorized individual. If
the administration has any doubt regarding the authenticity of the release request,
the student shall not be released.

In cases where a parent in possession of custody award from the court makes a
specific request regarding non-release of his/her student to the non-custodial
parent, the request shall be honored upon receipt of a copy of the custody award.
Should the non-custodial parent arrive at his/her student’s school and ask that the
student be released to him/her, the administration shall contact the custodial



parent and, if deemed necessary, enlist the aid of the police department to assure
that the custodial parent’s directions are followed.

2. Dismissals Initiated by School Authorities
a. Dismissal Because of Sickness of Students

It frequently is necessary to dismiss students who are ill, or who have been
slightly injured while in school. In such cases, the recommendation of the
nurse is usually followed, though the ultimate decision rests with the
administration.

If parents can be reached by telephone, they will be notified of the
student’s condition and inform the school when they will pick up the
student. If no contact can be made with the home or the parent,
arrangements will be made with one of the designated emergency
contacts.

b. Emergency Request for Dismissal

Telephone calls requesting release shall not be honored until the request
has been verified by calling the parent or other authorized individual after
terminating the conversation in which the release is requested. Parent,
legal guardian, or authorized individual, shall come to the school for the
student if release is approved.

In cases where an individual comes to the school requesting release of a
student, every precaution should be taken to identify and make sure that
the individual has the authority to request this release.

3. Students Leaving Grounds

No student shall leave the school premises during school hours without the
permission of the parent and approval of the administration.

4. Excuse from Physical Education
Excuses from physical education for more than three consecutive classes
shall be granted on a physician’s certificate stating that the student is
physically unable to take such training. The certificate must be reissued at
the beginning of each school year if exemption is to continue.

EMERGENCY INFORMATION CARDS

It is extremely important, and the responsibility of parents, to maintain accurate and
updated information cards for each student enrolled in school. Such information is
essential to facilitate rapid contact with parents, doctors, or others in cases of
emergency.



PICK-UP OF STUDENTS — EARLY DISMISSAL

Parents are urged to schedule medical and other types of appointments outside of
school hours. Early dismissal of students results in interruptions of classes and loss
of learning time. Parents picking up students for early dismissal should park in the
circular area in the parking lot.

If an early dismissal of a student is unavoidable, the following procedure is to be
followed:

1. The parent/guardian must send in a signed written note stating the necessary
dismissal time and the person who will pick up the student. The note must be
received at the school office by 8:30 a.m.

2. A parent or other authorized person must come to the school office and sign
out the student.

3. Students will then be called to the school office. Parents may not go directly to
classrooms for students.

CHANGES IN STUDENT TRANSPORTATION

Students are not allowed to change bus assignments to or from school without
prior authorization from the school office. A written request, signed and dated by
parents, is required for any change in a student’s regular bus assignment. Space
permitting on buses, such requests will be honored when received at the school
office by 8:30 a.m. After this time, the principal will make a decision on the
request.

Students are not allowed to ride bikes or scooters or walk to school without written
permission from parents or guardians. These students are dismissed after all
buses have been dismissed.

INSTRUCTIONAL PROCEDURES

ATTENDANCE POLICIES

INTRODUCTION

Regular attendance is essential for an effective school experience and necessary for
annual promotion. The responsibility for regular attendance rests with the parents or
guardians of the student. The East Windsor Public Schools shall make every effort to
keep the appropriate person informed in this most critical area.



Students in the East Windsor Public Schools, by Connecticut State Statute, are
required to attend school regularly during the hours and days the public school is in
session. It is the intent and purpose of the Board of Education to develop and foster
the maximum potential in each and every student.

PROCEDURES

1. Parents or guardians shall notify the school by telephone when their child is
absent. Such information is to include the day(s) of absence and the reason
for it. Calls should be made to the ParentLink number (623-6071, box 305),
which is available for use 24 hours a day. For parents who do not have a
touch-tone telephone, call the school office (623-4488) between 7:45 and 8:15
a.m.

2. Parent/guardians are required to furnish the school with home, work and/ or
other emergency telephone number(s) where they can be contacted during the
school day. (This has already been done if current Emergency Information
Cards kept at school for each student are valid).

TRUANCY

Board Policy #5113.2
Policy adopted: January 16, 2001 EAST WINDSOR PUBLIC SCHOOLS

Introduction and Definitions

The District’s policy on student truancy shall stress prevention rather
than imposition
of punitive measures for students. Referral to legal authorities normally shall
be made only when local resources are exhausted.

Connecticut General Statue (Section 10-109(a)) defines a “truant” as a student
enrolled in grades from kindergarten to eight, inclusive who has four (4)
unexcused absences from school in any one month or ten (10) unexcused
absences from school in any school year and a “habitual truant”, as any such
student who has twenty (20) unexcused absences within a school year.
Section 10-198a further provides that local and regional boards of education
establish policies and procedures that may require the superintendent of
school to file “family with service needs” (FWSN) complaints (e.g. referrals to
Superior Court for Juvenile Matters) for students who are truant.
Superintendents are required to file such complaints for students who are
habitual truants.

Prevention of Truancy
School personnel shall seek cooperation from parents or other persons having

control of such student and assist them in preventing truancy. The
Superintendent of Schools shall develop regulations, which will detail the



following school district obligations under the district’s truancy policy:
Notify parents annually of their obligations under the attendance policy.

Obtain telephone numbers for emergency record cards or other means of
contacting parents or other persons having control of the student during the
school day.

Establish a system to monitor student attendance.

Make a reasonable effort to notify parents or other persons having control of
the student when a student does not arrive at school and there has been no
previous indication that indicates parents are aware of the absence (Note:
Persons who in good faith give or fail to give notice pursuant to this section
shall be immune from any liability, civil or criminal, which might other be
incurred or imposed and shall have immunity with respect to any judicial
proceeding which results from such notice or failure to give notice).

Identify a student as “truant” when the student accumulates four (4)
unexcused absences in any month or ten (10) in a school year.

Arrange for appropriate school staff to meet with parents of a student identified
as truant, to review and evaluation the situation, within ten days of such
designation.

Students so identified may be subject to the following:
retention in the same grade to acquire necessary skills for promotion.

a requirement to complete a summer school program successfully before
being promoted to the next grade.

Prior to a written complaint to Superior Court, a referral will be made through a
Child Study Team (CST) or Planning and Placement Team (PPT) to determine
whether or not an education evaluation is appropriate.

File a written complaint with the Superior Court alleging that the acts or
omissions of a student identified as “truant” are such that the student’s family
is a “family with service needs”, if the parent or other person having control of
the student fails to attend the required meeting with appropriate school
personnel to evaluate why the student is truant or fails to cooperate with the
school in trying to solve the student’s truancy problem.

HOMEWORK

General Information

Learning is a continuous process, which extends beyond the school day.



Therefore, East Windsor schools assign homework for the purpose of:
Reinforcing and/or enriching classroom presentations and activities.
Developing responsibility

Promoting and maintaining good work habits

Parents should be made aware that student abilities and differences in
performance be considered in the assignment of homework.

Homework Policy -BP #6154

Homework is an important part of a student’s school experience from
elementary school through high school. Homework will vary, with the needs of
the class, small groups, or individual students. These guidelines will be
followed:

e Teachers should make certain that each student fully understands the
assignment and that the assignment not be vague.

e Homework should help the student form efficient study habits and
supplement classroom instruction.

e Students should understand the work assigned and be able to complete
it unaided.

e Assignments should be within the student’s capabilities and include
modifications when necessary.

e Short-term assignments are to be completed by the next class period.
They are intended to reinforce academic learning, which has been
presented in class. They frequently involve specified reading or drill
and practice exercises. Specified reading includes preparation of
reports. Topics of mastery and practice exercises provide practical
application of this material. Such assignments are often completed
during the school day under the supervision of the teacher.

e Long-term assignments are spread over a number of days or weeks.
This type is outlined and explained in school to be completed outside of
class hours. Long-term assignments include such school activities as:
social studies research, science projects, creative writing and extended
reading.

e There is no definite time schedule for homework in Grades 5 and 6,
however; the following guidelines are used. In addition to short or long
term projects that may be assigned, Grade 5 will be assigned up to one



hour per night for up to four nights per week, and Grade 6 will receive
approximately 45 to 60 minutes per day for four or five days per week.

In Grades 7 and 8,some daily assignments will be required. Short and long
term assignments may also be required. Assignments should average
approximately thirty minutes daily per academic subject. Homework in
grades 7 and 8 becomes the responsibility of several teachers in the
various subject areas. Each teacher has the responsibility for setting
reasonable limits on the requirements for preparation beyond class time.

In cooperation with other teachers, attempts will be made to coordinate
homework so that such work will not usually exceed two hours per night on
daily assignments.

Quick Reference to Homework

Grade 5 - up to 60 minutes - 4 days per week
Grade 6 - up to 60 minutes - 5 days per week
Grade 7 - up to 120 minutes - 5 days per week
Grade 8 - up to 120 minutes - 5 days per week

Explained in Board of Education Policy # 6154



East Windsor Community
Partnership for Education

Mission

To increase family, business and
community involvement to effect positive
change throughout our schools and our
town.

ss»Communicate more effectively

**Help people understand the issues more
fully

*»Build More Common Ground

*Work together to help all students
succeed

Community

Business Family

Education
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HOME- SCHOOL COMMUNICATIONS

EAST WINDSOR PARENT INVOLVEMENT POLICY

Broad Brook School East Windsor Middle School

Families play an important role in their student’s success in school. Effective schools
are a result of families and educators working together.

The goal of the East Windsor elementary and middle schools is to promote a parent-
school partnership by providing parents with information about school programs and
activities and to encourage family participation in their student’'s education both at
home and at school. The following programs, policies and communication channels
have been created to implement this goal.

1.

Birth-to-School Program

The Birth-to-School Program is designed to reach out to infants, toddlers, and
preschool children and their parents and to assist parents of school age
children. The goal is to ensure that children come to school healthy and ready
to learn and grow socially, emotionally and intellectually.

The Family Resource Center offers a multiplicity of resources for information
and education such as, child development classes for parents and home day
care providers, Baby Talk (0-18 months), Play Groups, Arts and Crafts,
Movement to Music, Birthday Parties, Children’s Groups (caregivers),
presentations by professional speakers. These resources provide
opportunities for parent growth and development, peer interaction for both
parents and children and interaction between parent and children.

Brochures, the KID Directory (telephone directory of community resources), as
well as lending library of books, audio and videotapes are available to parents.

An extensive community outreach program has been established. Information
is disseminated in a variety of ways. A parent educator has been hired to
provide home visits to families with young children. Welcome Baby blankets
to parents of newborns, media notices (including sports on a local TV Cable
station), monthly newsletters and calendars of events, and write-ups in the
weekly school bulletins all serve to publicize the program. Opportunities are
offered to build an interactive relationship between high school students and
teachers and the Birth-to-School children.

In addition, there is frequent communications and coordination of activities
with community organizations such as the Visiting Nurses’ Association, the
Warehouse Point Library, the East Windsor Human Services Department and
the Park and Recreation Department.
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Communications

Schools communicate with parents on a regular basis about school policies
and rules, student progress, homework assignments, suggested school/home
activities, school activities and parent information meetings.

A number of communication channels have been created to keep parents
informed. These include weekly bulletins, Parent Link, parent-teacher
conferences, progress reports and report cards, Student-Parent Handbooks,
and two publications distributed to all households; the East Windsor
Educational Survey and The East Windsor Education Profile.

Parent Informational Programs

These programs inform parents about the objectives and content of the
curricula and offer suggestions as to how parents can help their students at
home.

Open Houses and orientation for Kindergarten and the Early Intervention
Reading Program are held in the fall. Kindergarten orientation is held in the
spring. Information programs are continued throughout the school year.
These include:

1. Title One Programs

2. Joint programs with the PTO

a. To present information about academic programs and material,
test objectives and result objectives

b. To encourage family reading

C. To discuss issues with school administrators and Board of
Education members

d. To present other pertinent parent-selected information
3. Art exhibits, music program and Author’'s Day
4. Classroom programs for families
5. Budget Information Meetings

Parent Participation

Parents are invited and encouraged to visit classes, to complete a volunteer
interest inventory, to volunteer for the schools, serve on committees and
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advisory boards, to complete parent surveys, to attend school events and to
participate in family homework activities.

Participation in these activities enables families to be informed about their
student’s education and provided them with opportunities to make suggestions
and recommendations for enhancing the educational system.

HOME-SCHOOL COMPACT OF THE EAST WINDSOR

ELEMENTARY/MIDDLE SCHOOLS

The East Windsor Public Schools agree to fulfill these responsibilities:

1.

To provide an environment that is conducive to learning and promotes
students’ health, safety and rights.

To provide a competent and caring staff.

To provide high-quality curriculum and instruction that prepares
students to be productive, informed and responsible members of
society.

To communicate on a regular basis with the family to gather/provide
information.

Weekly bulletins and Birth-to-School Newsletters
Parent Link

Personal notes and phone calls as needed
Progress reports and report cards

Parent Information Nights

Parent teacher conferences

Opportunities to be involved in school/classroom activities
Home/School Activities

Student Parent Handbooks

Parent surveys

PTO/Booster Club membership/monthly meetings
East Windsor Public Schools website,
(www.ewindsor.K12.ct.us/home)

AT T S@meoooTy

To invite and encourage families to volunteer in the schools, serve on
committees and advisory boards and to participate in school programs
and events.

To provide information and opportunities for families to participate in
learning activities at home.

To serve as a resource for the information, skills and support needed by

families to assist them in promoting the growth and development of
their children.
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East Windsor families agree to fulfill these responsibilities:

1.

To send the student to school well rested, nourished and appropriately
dressed.

To send the student to school on time and ensure his/her regular
attendance as outlined in the Student/Parent Handbook.

To take an active part in the student’s learning:

To show interest in the student’s schoolwork

To provide the time, materials and space for homework

To monitor student homework

To consider the quantity and quality of electronic technology
being viewed. (Video games, TV, Internet, Videotapes, etc.)

apop

To show the student that school is an important place by participating in
classroom and school activities, volunteering and/or attending parent
meetings.

To communicate with school staff and attend parent/teacher
conferences during the year in order to obtain information, answer
guestions and provide input about their student.

Be knowledgeable about the resources provided by the schools and
use those resources, which will assist them in promoting the growth and
development of their child.

HOME-SCHOOL COMPACT COMMITTEE

Birth-to-School Director: Mary Jane Pych*
Birth-to-School Parent: Teri Moreno*
Pre-K Parent: Anne O’Neill*
Broad Brook School Title 1 Parent: Donna Librizzi
Broad Brook School Principal: Jeanne McCarroll*
Broad Brook School Assistant Principal: Debbie Kaprove
East Windsor Middle School Principal: James P. Slattery
East Windsor Middle School Teacher: Margaret Zagorski*
Broad Brook School Lead Teacher/Chairperson: Kimberly Dessert*
Curriculum Coordinator: Shary Marshall

* in attendance

4/02/97

5/20/97 Revised 5/07/01 Revised
5/18/98 Revised 5/06/02 Revised
5/18/99 Revised 5/30/03 Revised
5/15/00 Revised 5/30/04 Revised
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EAST WINDSOR PUBLIC SCHOOLS

PARTICIPATION CERTIFICATION

Dear Parents,

Family involvement and support are very important factors for a child’s
success in school. Effective schools are the result of the home and school
working together. To foster this partnership, a committee composed of school
personnel and Title 1 parents have created a Home-School Compact. Please
review the compact on pages 10-13.

The compact will be reviewed each year. We welcome your comments and
suggestions.

After you have read the Compact, please complete the form below and return
the form to your child’s school office.

Jeanne A. McCarroll James P. Slattery
Principal, Broad Brook School Principal, East Windsor Middle
School

kkkkkkkkkkkkkkkkkhkkkkkkkkhkkhkkhkhkkhkkkkkhkkhkkkhhkkhkkkkkkkhkkkkkkkkkhkkhkkkhkkhkkkkkhkkkhkkkhkkkkkkkkkkhkkkkkkkkx

This certifies we have read and discussed the Parent-Student Handbook.

Parent(s)/Guardian(s):

Student:

Date: E-mail
address:

I/We have read the Home/School Compact on pages 10 — 13.
I/'We have read and discussed the Home/School Compact with our children.

Comments/Suggestions:
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PARENT LINK

Parent Link is a computerized “voice mail” system that is available to all parents who
have a touchtone telephone. Parent Link is designed to enhance student
performance through involved home/school communication. The following is a list of
guidelines to be used with the Parent Link system:

Through regular use of Parent Link, teachers will keep parents informed about such
things as classroom assignments, homework, and other school matters.

Parent Link Numbers

* 623-6071 — 24 hours a day
For specific information, use the following boxes after dialing the Parent Link

number.

* Attendance - #305 *Bus Concerns - #310
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DISCIPLINE

The best school discipline policy is found where self-discipline rules the actions and
behaviors of each individual student. The person who knows what is best for you is
you. It is your responsibility to act in a manner that is respectful to en2sou.Whenor yo m



in writing, to any teacher or member of the school administration. The policy also
provides that students may anonymously report acts of bullying to teachers and
administrators. Parents or guardians may file written reports of suspected bullying.

For purposes of this policy, “Bullying” shall mean any overt acts by a student or group
of students directed against another student with the intent to ridicule, humiliate or
intimidate the other student while on school grounds or at a school-sponsored
activity, which acts are repeated against the same student over time.

For purposes of this policy, “School-sponsored Activity” shall mean any activity
conducted on or off school property (including school buses and other school-related
vehicles) that is sponsored, recognized or authorized by the Board of Education.

GUIDELINES FOR ADMINISTERING THE DISCIPLINE CODE

East Windsor Middle School’s discipline code is designed to provide a respectful,
safe, orderly learning environment for all. Our purpose is to educate our students to
make the right choices in life and to be responsible for the consequences of their
action.

These consequences include but are not limited to: warning, detention, probation,
suspension and the most serious situations, expulsion. Listed below are the
guidelines that will be followed in all disciplinary actions.

Cateqgory A — Types of Offenses

Tardy to class.

Running and/or horseplay in halls.

Littering in corridors, classrooms, and outdoors.

Violation of student dress code.

Public displays of affection.

Use of inappropriate, abusive, or profane language, gestures, and/or
printed materials.

Leaving trays/food on tables in cafeteria.

Bus violation — 1% offense.

In unauthorized area.

oA LNE
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Conseguences — Category A

Warning, verbal or written, or

Teacher detention or appropriate alternatives, or

Central detention(s) and possible loss of privileges.

For violations of dress code policy: (Students will be asked to change.
If this is not possible, parents will be contacted).

First offense: Outerwear is held in the main office until the close of the
school day. Student may pick up his/her item(s).

PwbdPE
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Second offense: One Central Detention. Parent/guardian may pick up
item(s) in the main office.

Third offense: One-day in-school suspension. Parent/guardian may
pick up item(s) in the main office.

Category B — Types of Offenses

Repeated violation of Category A offenses.

Failure to serve central detention.

Gambling/card playing.

Possession/use of beepers or cellular phones.

Continual violation of classroom discipline plan.

Throwing food, snowballs or other objects.

Misuse of corridor pass.

Possession of electronic devices which do not have classroom
application such as Walkman radios or CD players, boom boxes, laser
pointers, etc.

9. Misuse or damage to school or personal property.

10.Unexcused absence (class cut) from class.

11.Inappropriate and/or disruptive classroom behavior.
12.Continual defiance of documented teacher interventions.

13. Leaving class without permission.

14.Bus violation 2" offense (Consequence #4).

15. Scuffle; locked together, grabbing, pushing, resulting in no injury.

ONOOAWNE

Consequences — Cateqory B

1. Contact the home with a warning indicating future possible suspension
and two detentions (Possible loss of bus privileges/confiscation of
electronic devices/restitution when appropriate), OR

2. One day in-school suspension or out of school suspension, for each
offense (cumulative 5™ offense from this category — 5 day suspension).

3. Beepers and cellular phones will be returned to parents only. At 2"
offense items will be confiscated until the end of the school year.

4. Second offense: Student shall be spoken to by the assistant principal
and a written warning with the rules and regulations will be sent home.

5. Probation

Category C — Types of Offenses

=

Repeated violation of Category B offenses.

2. Using obscene or profane language and/or gestures directed at staff
members.

3. Bullying, threatening, or intimidating or blackmailing another student.

4. Possessing drug paraphernalia on school grounds or at any school
sponsored activity.

5. Discrimination of any kind directed at student or staff (see Board

policy).
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6. Refusing to identify oneself or running from staff members.

7. Participation in an unauthorized demonstration.

8. Participation in food fights or other activities that might lead to riotous
behavior or instigation of a fight.

9. Forgery/Cheating and/or Plagiarism.

10. Leaving school building and/or grounds without permission.

11. Truancy.

12.Use of possession of tobacco/smoking.

13.Indecent verbal expression including the creation, possession or
distribution of indecent graphic or written material.

14.Misuse of computer technology such as downloading obscene
materials, or tampering with computer equipment.

15. Continual disruptive classroom behavior or disruptive behavior at
assembly or co-curricular activity.

16. Sexual harassment; unwanted inappropriate verbal or physical advance
which is offensive to the recipient (see definition for sexual
harassment).

17.Defiance of, disrespect to or refusal to obey a member of the staff.

18.1SS infraction, suspension form, classroom violation.

19. Bus violation 3" offense (Consequence #10).

20.Possession/use of a harmful product.

21.Fighting: behavior resulting in reciprocal striking, wrestling, injury,
and/or damage to property.

Conseguences — Category C

1. Immediate suspension 1 — 5 days (out of school or in school
suspension).

2. Parental conference at East Windsor Middle School required prior to
readmittance.

3. Possible notification of police.

4. Restitution when appropriate, confiscation of equipment/materials.

5. Counseling and/or community service when deemed appropriate by
administrator.

6. Use/Possession of tobacco: 1% offense — 1 1SS, 2™ offence — 3 ISS, 3"
offense — 5 days OSS. Smoking has $60 fine as imposed by the Town
of East Windsor.

7. Student is prohibited from attending any further assembly programs for
the school year.

8. For co-curricular violations, removal from co-curricular activities for up
to 6 weeks.

9. For ISS violations: 1 day OSS/plus additional day ISS.

10.Fourth Offense: Student may be expelled from bus privileges for the
remainder of the year with the approval of the Board of Education if it is
necessary to maintain the safety and well being of the students or bus
driver.
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Category D — Types of Offenses

1. Repeated violations of Category C offenses.

2. Threatening a staff member or his/her possessions.

3. Possession or using in school or on school grounds items which may
be harmful such as fireworks, pocketknives, box cutters, razor blades,
etc.

4. Tampering with locking or safety devices.

5. Possessing, consuming or under the influence of alcohol or controlled
drugs on school grounds or at any school sponsored activity.

6. Theft of, unauthorized possession of or vandalism to school or personal
property.

7. Possessing in school, or on school grounds, items, which may be used
as weapons such as guns, knives, blackjacks, pipes, etc.

8. The theft of or the taking or attempting to take personal property or
money from another student by means of force or fear.

9. Selling drugs or alcohol.

10. Physically harming a staff member or his/her possessions.

11. Setting off a false alarm or initiating a bomb scare.

12.Verbal or written threats against persons or property. Physically
attacking anyone with a weapon/object used as a weapon other than a
fist.

13.0bscene conduct; lewd or indecent conduct to include physical
expression or indecent exposure.

14. Assault; intentionally causing or attempting to cause physical injury to
another; a one-sided attack.

15. Sexual harassment; unwanted and/or repeated physical and/or verbal
advances which are offensive to the recipient (see definition for sexual
harassment).

Conseguences — Category D

Immediate out of school suspension 4 — 10 days, and

Parent conference at East Windsor Middle School prior to readmittance
required, and

Possible notification of police or arrest (see chart below).

Exclusion and removal from co-curricular activities for up to 1 year.
Restitution when appropriate.

For Category D violations involving drugs, alcohol, and/or violence
immediate participation in a counseling program and sixteen (16) hours
of service and/or observations in the community as specified by the
administration. Service and observation shall be with an organization
or group as specified by administration, which is related to the offense
committed.

NOTE: The offenses of conspiracy, attempt and accessory will be subject
to consequences in the same degree as the offense involved for all
disciplinary categories.

N =
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Disciplinary

Disciplinary Disciplinary

Notification

SRO

Notification

Action - 1st Action - 2nd Action - 3rd Parent

Situational Category Offense Offense Offense

1. Scuffle - disorderly

struggle at close

guarters resulting in

scrambling and or

confusion. Locked

together, grabbling,

pushing, resulting in no 2-4 ISS or

injury 1-31SSor0OSS 0SS 3-5ISSor0OSS Yes

2. Fight - behavior

resulting in reciprocal

striking, wrestling, injury

and/or damage to

property. 2-51SS/0SS 5-80SS 6-100SS Yes

3. Assault -

Intentionally causing or

attempting to cause

physical injury to 4-10 0SS - 10 OSS and

another; a one sided Possible referral referral for

attack. for expulsion expulsion Yes
10 OSS and

4. Deadly weapons - referral for

dangerous instrument  expulsion Yes

CAFETERIA RULES

At discretion
of
administration

At discretion
of
administration

At discretion
of
administration

At discretion
of
administration

1. Students must eat lunch in the cafeteria unless directed otherwise by the

teacher on duty.

2. Proper handling of food and good table manners are expected at all times.
All students are responsible for cleaning their area.

3. Appropriate behavior is expected.
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4. The scheduled lunch period is sufficient time for eating. Students are
prohibited from taking food or drink out of the cafeteria.

CLOTHING

In accordance with Board Policy #5132, the Board of Education encourages students
to dress in a manner that reflects pride in and respect for themselves, their school
and their community. To promote a positive, safe and non-disruptive learning
environment, proper attire should be worn. Therefore, the following attire is
prohibited from wear in the East Windsor Public Schools during the designated
school hours:

1. Coats, jackets or other attire normally outerwear during the academic day;

2. Head coverings of any kind including, but not limited to, scarves,
bandanas, masks, kerchiefs, athletic headbands, hats, caps or
hoods during the school day and at any other school function with
the exception of athletic events. (Note: head coverings representing
an outward expression of religious beliefs are permitted with written
verification to the school by parent/guardian).

3. Footwear which mars/damages floors or is a safety hazard during
the school day.

4. Sunglasses (unless required by a doctor’s order) during the school
day and at other school functions.

5. “Name” or other oversized metal belt buckles during the school day
and at other school functions.

6. Spiked bracelets, multi-finger rings, belts, or any other article of attire
with spikes attached, during the school day or at other school
functions.

7. Attire, or accessories which portray disruptive writing or pictures during
the school day or at school functions.

8. Attire or accessories, which depict logos or emblems that encourage
the use of drugs, tobacco products, or alcoholic beverages during
the school day and at other school functions.

9. Any clothing that, due to its design or fit, is in any way disruptive to

the educational process during the school day and at other
school functions.

10. Personal communication equipment, i.e. cellular phones, beepers
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and pagers unless specific permission is granted by the administration
during the academic day.

11. Personal electronic equipment used or displayed during the academic
day.

12. For students in Grades K-8, backpacks and/or book bags should be
viewed as a means of carrying books to and from school. Backpacks
and/or book bags are to be left in lockers during school time. Books
should be removed from the backpacks and/or book bags in the
morning and replaced in the backpacks and/or book bags in the
afternoon.

In addition to the board policy, the following rule applies to all students at the East
Windsor Middle School. Sneakers are a necessity for gym. Students are not allowed
to participate in gym activities without sneakers. For safety sake, this rule is strictly
enforced. Students who miss a gym class for not having sneakers may be required
to make up the class or stay for detention.

BUS TRANSPORTATION

1. The driver is in charge of the bus and all passengers riding therein. The bus
driver has the authority to assign students to specific seats as needed or
desirable. The driver shall enforce all rules and regulations adopted by school
authorities for the conduct of students on the bus. Failure to obey directions
and other violations of rules may be reported to the building
administrator.

2. Students must take a seat upon entering the bus and remain seated while the
bus is in motion. The driver may assign students to specific seats.

3. Students shall not move from one seat to another except as directed by the
bus driver and at a time when the bus is not in motion. They are to remain
seated until the bus has fully stopped at their assigned stop. Students must
keep the aisle and emergency exits clear at all times.

4. Students shall not leave the bus, except at their designated stop, without
permission from the proper school authorities.

5. Conduct on the bus should be substantially the same as classroom conduct
except that reasonable talking is permissible.

6. Students shall not eat or drink on the bus and shall assist in keeping the bus
clean, sanitary, and orderly, and shall refrain from abusing the bus, cushions,
or other equipment.

7. No indecent or profane language or gestures shall be permitted on the bus.
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8. The throwing of any object in, out, or around the bus is strictly prohibited.

9. Tampering with the emergency doors, windows, or roof exits except in an
emergency is strictly prohibited.

10. Students shall enter and leave the bus by the front door except in cases of
emergency.

11.Bus windows shall not be opened without the consent of the driver.

12. Students shall not at any time extend their arms or heads out of the bus
windows.

13.Unnecessary talking with the driver is prohibited.
14.The wearing of roller blades, etc. is not permitted.

15. Skateboards, hockey sticks, or other large items that cannot be held on the lap
are not allowed.

16. Live animals, without prior medical approval, are not permitted.

*17. Threatening, bullying, ridiculing, humiliating, or intimidating others is
prohibited.

* 18. Obscene, lewd or indecent conduct to include physical expression or
indecent exposure is prohibited.

*19. There will be no physical violence allowed at any time.
*20. The possession and/or use of alcohol, drugs, knives, guns, and any other
dangerous or illegal items on the bus are strictly prohibited and a violation of

state law.

*21. The use or possession of tobacco, matches, or lighters on the bus is prohibited
and a violation of state law.

CONSEQUENCES

After corrective measures have been attempted and documented by the bus
company (drivers, supervisor), the following consequences will be implemented by
appropriate school authorities:

1. FIRST OFFENSE: Students shall be spoken to by a school administrator and
the parent shall be notified and placed on probation.
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2. SECOND OFFENSE: Students shall be spoken to by a school administrator,
the parent shall be notified, and a written referral by the bus company will be
forwarded to the parents. Students will be issued a central detention.

3. THIRD OFFENSE: Students shall be spoken to by a school administrator,
and the parents shall be notified that the student’s bus privileges shall be
suspended to a maximum of ten days.

4. FOURTH OFFENSE: Students may have their bus privileges removed for the
remainder of the school year with the approval of the Board of Education.

*Although progressive discipline will be followed for offenses of a minor nature, any
serious offense may result in immediate suspension of bus privileges as identified in
“Fourth Offense” as listed above.

MAJOR INFRACTIONS OF SCHOOL RULES

Students are referred to the school administration for major breaches of discipline.
These offenses include but not limited to the following:

bullying fighting
stealing blatant defiance/disrespect
gambling toward a staff member
smoking destruction of property
possession/being under any behavior which disrupts
the influence of alcohol the learning process
harassment
possession/concealment of hazing or harassment of any
weapons and/or dangerous kind, including sexual
objects

All of these are possible reasons for temporary or permanent exclusion from field trips
and/or other school sponsored events: central detention, in-school and or out-of-school
suspension for up to 10 days, or expulsion. Students on suspension cannot attend any
school functions occurring on that day or evening.

Teacher and Central Detentions

On any school day, students may be detained for incidents which occur within the classroom.
Classroom detentions can be used for infractions of school rules such as:

no homework profanity

incomplete homework unprepared for class

leaving a supervised area defiant behavior
with out permission disruptive behavior

late for class
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Students will receive detention notices from teachers with 24-hour notice, and they must have
their parents sign and return the form to the teacher on the next school day.

Central detentions are issued by the building administrators for major infractions of school rules.
Central detention is held from 2:40 — 4:00 p.m. Students will have 24 hours written notice of
their central detention. It is the student’s responsibility to get a parent’s signature on the form
and to return it to the office. A detention list is distributed to every classroom. Students absent
on the day of the assigned detention will serve it the next day that detentions are held

Parents are responsible for providing transportation after teacher and central detentions.

IN-SCHOOL SUSPENSION

Students will be assigned to in-school suspension for serious offenses or repeated
behavior infraction. Failure to successfully serve an in-school suspension will result in
additional in-school suspension days and/or an out-of-school suspension. During
suspension, students may not participate in or be a spectator at any school event
whether it is during the day, afternoon, or the evening.

OUT-OF-SCHOOL SUSPENSION

Out-of-school suspension will be used for the most serious school offenses or for
repeated behavioral infractions and may vary from 1 to 10 days. During suspension,
students may not participate in or be a spectator at any school event whether it is during
the day, afternoon, or the evening.

EXPULSION

Students may be removed, suspended or expelled for conduct on school grounds or at
any school sponsored activity that endangers persons or property, that is seriously
disruptive of the educational process or that violates a publicized policy of the board.
Students may be removed, suspended or expelled for conduct off school grounds if
such conduct is seriously disruptive of the educational process or has the potential to
endanger students or staff, or that violates state law. Reference Board Policy 5114 and
5131.1.

REMOVAL, SUSPENSION AND EXPLUSION

Authority and Duty of Board of Education

Per Board Policy 5114, the Board has the authority and duty to make rules for the
management and discipline of the schools.

Students may be removed, suspended or expelled for the conduct on school grounds or
at any school sponsored activity that endangers persons or property that is seriously
disruptive of the educational process, or that violates a publicized policy of the board.
Students may be removed, suspended or expelled for conduct off school grounds if
such conduct is seriously disruptive of the educational process or has the potential to
endanger students or staff, or that violates state law.
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In order to maintain proper and adequate management and discipline within the
schools, the following authority is delegated to the administration by the Board of
Education.

Removal of a Student from Class — A student may be removed from a class by a
teacher or administrator if he/she causes a serious disruption of the educational
process. When a student is removed by a teacher, the teacher must send the student to
a designated area and notify the administrator or his/her designee at once. When a
student is excluded from class, he/she will meet with an administrator and will be
informed of the reason for disciplinary action, if any, and given an opportunity to explain
the situation.

- Suspension of Students — The administrator or his/her designee of the school is
authorized to exclude a student from school and/or transportation services for not more
than ten (10) consecutive school days. No student shall be suspended more than ten
(10) times or a total of fifty (50) days in one school year, whichever results in fewer days
of exclusion, unless such student is granted a formal hearing.

- In-School Suspension — In-school suspension from regular classroom activities may
be imposed for no longer than five (5) consecutive school days and may be imposed by
the administrator or his/her designee.

- Expulsion of Students — Unless emergency exists, no student shall be expelled
without a formal hearing shall be held as soon after the expulsion as possible. The
authority to expel student rests solely with Board of Education.

Expulsion Means: The exclusion of a student from school privileges for more than ten
(10) consecutive school days. The expulsion period may not extend beyond one
calendar year.

Procedure Governing Suspension and In-School Suspension

The administrator or his/her designee of the school, shall have the right to suspend
students for breach of conduct as noted in the school’'s student

handbook or whose conduct on school grounds or at a school sponsored

activity endangers a person or property, is seriously disruptive of the

educational process, or violates a publicized policy of the Board, or violates

state law.

Students may be suspended for conduct off school grounds if such conduct
is a serious disruption of the educational process or has the potential to
endanger students or staff, or violates a state law.

If the administration determines that grounds for suspension do exist, the
following procedures will take effect as outlined in Board Policy 5114.

-The student will be informed of the reason for the disciplinary action
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and will be given an opportunity to be heard with respect to the alleged offense.

-The administrator will call the parent and explain the details of the
suspension.

-Written notice will be given/mailed to the parent stating the
suspension and its situation.

- The student and parent may have an informal hearing prior to the beginning of the
suspension period.

Zero Tolerance

In addition to the Removal, Suspension and Expulsion policies, the Superintendent of
Schools implemented the following school safety procedures:

All of us are concerned about recent events that have taken place in schools
throughout the United States. If one thing is obvious, violence can happen
anywhere; no community is immune from it. There are many reasons for the
present violent society in which we live-constant bombardment by the media with
emphasis on all types of violence, accessibility of weapons, breakdown of family
respect, lack of respect for life, glorification of all types of disorder, etc.

One action that every family and our school systems can take is to enforce zero
tolerance of all types of verbal and physical abuse and threats. Any comment or
action made in anyway implies a threat or action leading to physical abuse will not be
tolerated at school. From Pre-Kindergarten to Grade 12, all students need to
understand that ANY statement, verbal or written, which implies a threat or danger

to others, will be taken seriously. No instrument or weapon including the smallest of
knives can be brought to school. Any physical or verbal threat of abuse or actual
physical attack will be treated harshly and swiftly.

All parents or guardians need to discuss these issues with their children because in
EVERY case where threats or physical confrontation happen you must come

to school immediately and discuss the issues with the child and school
administrators at the very least. We will not hesitate to suspend students, expel
students, or refer to the police, if individual cases warrant it.

CONTROLLED DRUGS AND ALCOHOL

Possession and Use of Drugs and Alcohol

Possession and use of controlled drugs is forbidden, except as modified by Board
Policy # 5141.21.

The use and possession by students of any alcohol or drugs, except as

explained in the Board of Education Policy listed above, is expressly forbidden during all
school sponsored activities both on and off school property.
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Any student suspected of manufacturing or possessing, with intent to transit or use,
or under the influence of controlled drugs or alcohol shall be referred to the building
administrator. The building administrator shall attempt to determine of the student
is involved in the use of controlled drugs or alcohol. If the administrator determines
that there is any type of involvement:

1. In the event of suspected drug or alcohol involvement,
parent/guardians will be contacted to discuss the problem.

2. The administrator in charge of the school will give the
parent/guardian and/or student a list of agencies, names and phone
numbers to contact for referral. The student may also be provided
with counseling within the school setting.

3. The parents/guardian will be required to come to the school
immediately. The student will be placed under the care of the
school nurse or other designated staff member until the
parent/guardian arrives.

4, Any student who possesses, uses, manufactures, transmits or is
under the influence of a controlled drug or alcohol will be
suspended for up to ten days and will also be considered for
expulsion.

5. The administrator will contact the East Windsor Police Department.
The Police department will make the final determination on a
course of action to be followed based on the information supplied
by school officials and previous experience with the student.

ADMINISTRATION OF MEDICINES BY SCHOOL PERSONNEL

A. School Nurse, Building Administrator or Teacher

A school nurse, or, in the absence of such nurse, any other licensed nurse, the building
administrator or any designated teacher of a school may administer medicinal
preparations including such controlled drugs as the Commissioner of Health Services
may, by regulation, designate to any student at such school pursuant to the writer order
of a medical practitioner in this state or any other state and the written authorization of a
parent or guardian of such child.

Tobacco
1. Possession/Use of Tobacco on Buses

The possession/use, on school buses, of any tobacco substances
by students is expressly forbidden.
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2. Possession/Use of Tobacco by Students
The possession/use, on school property of any tobacco substance
by students is expressly forbidden.

INSURANCE

The East Windsor School District makes possible a group insurance policy for school
students. For a small fee, a student is insured during school hours, to and from school,
and during school-sponsored events. A 24-hour protection is also available. All
students participating in interscholastic sports are covered by group insurance to the
extent of expenses above and beyond what their own personal insurance policies cover.

IMMUNIZATION/PHYSICALS

State law requires that all students receive immunizations against the following
diseases: Diphtheria, Pertussis, Tetanus, Polio, Measles, Mumps and Rubella,
Hepatitis B and proof of having Varicella (Chickenpox). Students will not be allowed to
attend school if not properly immunized. The school should be notified whenever a
child receives new immunizations.

Exceptions: Physicians certificate, religious beliefs honored

All grade 6 students must show proof of having the disease Varicella (Chickenpox) or
immunization for the same. They must have started the Hepatitis B series, which
consists of three immunizations over a 4-month period.

East Windsor Schools also require that a Mantoux (PPD) tuberculin test be done as part
of the health assessment required for entry into school and as part of the Grade 6
health assessment.

A complete health assessment must be done no earlier than 12months prior to entry
into school for out of state and in Grade 6. This complete health assessment, which
consists of a physical, hemoglobin/hematocrit and a mantoux tuberculin test must be on
the blue, State of Connecticut forms.

It is important that the school be notified of any illness, injury or chronic condition and
any treatments that are prescribed so it may be added to your child’s health record.

All students participating in sports are required to have a physical examination. The
Handbook and physical form will be on the East Windsor website,
(www.eastwindsorschools.org). Sport physical forms may be obtained in the school
office. Physicals must be returned to the school nurse before an athlete may
participate. Sport physicals must be done after June 16™ of each year for the following
school year. Sport physicals will be provided by the school medical advisor or the
advisor’s designee without charge to all students whose parents or guardians meet the
eligibility requirement of free and reduced priced meals under the National School
Lunch Program or for free milk under the special milk program. Arrangements should
be made with the school nurse.
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Health Screenings

Students are given vision screenings in Grades 5, 6, and 8, hearing screenings in
Grades 5 and 8, and scoliosis (postural) screenings in Grades 5 through 8. All special
education students are offered annual vision and hearing screenings. If a child receives
a vision, hearing or scoliosis referral from school, it must be returned to the school
following the requested examination. All students entering grade 8 must have
completed the Hepatitis B series.

DAMAGE TO SCHOOL PROPERTY

Students MUST be careful not to damage either the building or its equipment in any
way. We each have a responsibility to see that the building is used and not abused. If
accidental damage occurs, a report should be made promptly to the office so that it can
be repaired.

Students who deliberately inflict damage to the building or its equipment by writing on
walls or such things will be expected to pay for the damage and will be subject to
disciplinary action.

Property, Lockers and Equipment

It is the policy of the Board to hold students responsible for any loss of or damage to the
property of the school under the jurisdiction of the Board when the loss or damage
occurs through fault of the student.

Any student damaging or defacing school property will be financially liable for restoring
the property regardless of the condition of the property at the time of the destructive act,
in addition to any other discipline up to and including arrest or civil prosecution as
deemed appropriate.

In addition, anyone who witnesses such an act and fails to report it to the proper
authorities will be considered as having contributed to that action. Such charges for
damaged property will be exactly those which the school must incur to repair the
damage.

Student Lockers

Each student is assigned to a locker and is urged to keep the locker locked at all times.
Once assigned, students will not be permitted to switch or share lockers with another
unless approved by the administration.

Students may go to their lockers before school. Students should NOT BE allowed to

leave class to go to their lockers. There will be periodic locker cleanouts. Grade level
teams should notify the office when these are planned.
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Students should keep their lockers clean and free from excess paper, food, and
clothing. Neither open beverage containers nor open food items not consumed during
lunch are permitted in the lockers. All opened food should be discarded in the
receptacles at lunch. There will be several scheduled locker clean-ups throughout the
school year. Students are responsible for the condition of their locker and materials
stored, therefore, student lockers should be securely locked at all times.

Students MUST NOT give locker combinations to anyone. They should not share
lockers with other students. Students may not switch their assigned locker with another.
Locks not issued by the school are not allowed except by administrative permission.

Keep in mind that lockers are considered to be school property loaned to
students for their use. The administration reserves the right to inspect individual
lockers at any time with JUST cause.
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GRADE REPORTING

GRADING OF STUDENTS

REPORT CARDS and INTERIM REPORTS

Report cards and interim reports will be issued directly to students by their homeroom
teacher. Each report will be placed in the students personal envelope. Parents are
asked to sign the envelope and return it to school the next day. In case of absence, the
homeroom teacher will keep the envelope until the child returns to school. If the child is
absent on the last day of school, the report card will be available at the office during the
summer. Parents are asked to make arrangements to pick them up.

Grades are cumulative throughout the school year. A final mark is the numerical
average of the four marking periods.
Marking Periods:

1% Quarter 2" Quarter 3 Quarter 4™ Quarter

Beginning Date September 1 November 8 January 27  April 11
Interim Report October 6 December 15 March 9 May 20
Marks Close November 5 January 26 April 8 June 16

*Parent Conferences: November 17, 18, 19
April 27, 28, 29
* Student early dismissal days

Grading System

Letter Grade Numerical Grade
A+ 97-100
A : Excellent 93-96
A- 90-92
B+ 87-89
B : Very Good 83-86
B- 80-82
C+ 77-79
C : Satisfactory 73-76
C- 70-72
D+ 67-69
D 63-66
D- : Passing 60-62
F : Failing 0-59
| : Incomplete

Incomplete means academic work is not yet finished due to
circumstances beyond a student’s control. Incomplete must be
made up within 10 school days after grades close.
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HONOR ROLL

At the close of each marking period, an honor roll is released for all students.
The following criteria is used for the honor roll:

High Honors All A's with no more than one grade
of B (B+, B, B-).

Honors All A's and/or B's with no more than one grade
of C (C+,C,C-).

ELIGIBILITY

To be eligible to participate in co-curricular activities, such as: athletic teams,
cheerleading, field trips, musicals, student council, or after-school clubs, a student must
be earning passing grades in all subjects. A student on the ineligible list can become
eligible at the mid-term progress reporting time by providing proof of passing grades in
ALL subjects.

Any student on suspension the day of any school activity is ineligible to participate. In
such case, deposit payments may not be refundable.

Teachers are not required to take every student on every event if the student has a
disciplinary issue that warrants exclusion from the event. That teacher will notify the
parent/guardian in advance (suggested two week minimum) of the decision for the
student not to be included.

RETENTION

Whenever retention is being considered, the team teachers shall confer with the
counselor and administration to discuss specific concerns. Promotion/retention is
determined by a student’s average of grades for the four marking periods. Students
who fail two or more subjects shall be considered for retention. Retention is imposed
only when a meeting with parents, teachers and administration is held and it is
considered the most appropriate educational option.

Criteria for considering retention shall include, but is not limited to, developmental age
academic achievement, learning potential, grade placement, previous retentions,
motivation/work habits, learning styles, attitude of parent/child, family life atmosphere,
physical development/health, special services and sibling placement in family.
Retention shall be determined on an individual basis.

AWARDS NIGHT

Students who have obtained honor roll/high honor roll for the first three marking periods
of the school year will be recognized. Parents/guardians are invited to this program.
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Other awards such as perfect attendance, citizenship, and academic awards are also
presented at this time.

SUMMER SCHOOL

Summer school is offered only for grade 7 and 8 students as a recovery opportunity, not
an enrichment opportunity. If a student is required to attend due to three or fewer
failures and has a successful summer school experience, he/she will be promoted to the
next grade level. If a student is required to attend due to more than three failures and
has a successful summer school experience, he/she will be promoted to the next level
on a probationary condition. Specifically, the student must maintain a “C” average or
better for the first marking period. If that is the case, he/she will remain in the next
grade level. If that is not the case, he/she will be returned to the previous grade. No
more than one absence is allowed or no credit will be earned for summer courses.

RENAISSANCE PROGRAM

The Renaissance Program is a national program that promotes academic excellence, student
activities, and behaviors, which lead to success in school and reinforce a positive work ethic.
Renaissance is a process where all parts of the East Windsor community work together. This
program provides tangible rewards for attaining the program’s goals.

The Renaissance criteria are agreed upon by the Renaissance Committee of East Windsor.
This committee is made up of four (4) students and eight (8) teachers. Each person on the
committee has only one vote. Students are given gold or silver cards depending on their level of
performance. Each card has its own criteria and benefits, which are listed in this booklet. If, as
you read over the criteria and benefits for a card and have any questions, feel free to ask any
member of the committee. Their names are listed in this booklet and are posted on the
Renaissance bulletin board in the cafeteria. Cards, which entitle the student to all the consumer
benefits, are distributed after each marking period The current list of participating businesses will
be distributed to students. Any new additions will be announced during the year. To receive
your benefits, go to the participating business and present your card.

This program has a great deal of community support, but for it to be a success, you —
each and every one of you — must buy into the program. The committee is willing to
work hard but Renaissance’s success depends on you. We have great confidence in
the students of East Windsor. Renaissance will also offer many prizes during the
course of the year. Remember that Renaissance is for you.

Middle School Gold Card Criteria

1. Attain high honors for the marking period OR
2. Attain three (3) of the following:
A. Make honor roll for the marking period.
B. Maintain present grades or improve your grades in all classes for
the 2", 3" or 4™ marking periods without any failing grades.
C. Perfect attendance in school for the marking period.
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i. Perfect attendance also includes not being late to school or
getting an early dismissal any day during the marking
period.

ii. Early dismissals or late arrivals due to school activities are
not included.

D. No detentions (central or personal) during the marking period.

STUDENTS WHO RECEIVE ANY OF THE FOLLOWING DURING THE MARKING
PERIOD WILL AUTOMATICALLY BE ELIMINATED FROM RECEIVING A CARD.
PLACEMENT ON THE INELIGIBLE LIST, AN IN-SCHOOL SUSPENSION OR OUT-OF
SCHOOL SUSPENSION, A LONG TERM DETENTION, OR PLACEMENT ON
COMPUTER RESTRICTION.

Middle School Silver Card Criteria

1. Make honor roll for the marking period OR
2. Attain two (2) of the following:
A. Maintain present grades or improve your grades in all classes for the
2" 3 or 4™ marking periods without any failing grades.
B. Perfect attendance in school for the marking period.

i. Perfect attendance also includes not being late to school or
getting an early dismissal any day during the marking
period.

ii. Early dismissals or late arrivals due to school activities are
not included.

C. No detentions (central or personal) during the marking period.

STUDENTS WHO RECEIVE ANY OF THE FOLLOWING DURING THE MARKING
PERIOD WILL AUTOMATICALLY BE ELIMINATED FROM RECEIVING A CARD.
PLACEMENT ON THE INELIGIBLE LIST, AN IN-SCHOOL SUSPENSION OR OUT-OF
SCHOOL SUSPENSION, A LONG TERM DETENTION, OR PLACEMENT ON
COMPUTER RESTRICTION.

STUDENT RECORDS

Student records are maintained for each child at the school he/she is attending.
Types of records, which are maintained, included the following:

Category A — Administrative Records
Category B — Educational and Health Records
Category C — Classified Record

Category D — Personal Professional Record
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Parents/legal guardians have the right to examine or receive copies of all data
contained in student records.

1. A written request is required by parent(s) or guardian(s) for
inspection, review, or copies of records. Such request will become
part of the record folder.

2. Compliance with requests for access to records shall be granted
within five (5) school days at a mutually convenient time.

Student records are not available for public inspection.

MIDDLE SCHOOL GRADUATION

1. A graduation ceremony will be held the last week of school.

2. The purpose is to give students a goal to work toward as a
culminating activity for their Middle School years.

3. All students who achieve the academic requirements may
participate in the ceremony.

4. Any student that is required to attend summer school will be
excluded from the ceremony but may receive a certificate when
summer school requirements have been met.

ELECTRONIC INFORMATION RESOURCES — BP 36141-321

Acceptable Use Standards

Electronic information resources such as local area computer networks, CD ROM’s,
software programs and the Internet may be used in the schools to educate and to
inform. The District’s access to the Internet will provide access to local, national, and
international sources of information and collaboration opportunities, which are vital to
intellectual inquiry in our schools. Access to the Internet can provide students and staff
with electronic mail (E-mail) communication; information and news services; public
domain software and shareware of all types; and connections to many libraries,
companies, agencies and business.

Monitoring

The district shall take steps, such as, using filtering programs, access controls, and
monitoring by teachers, to restrict access to the electronic information resources. On a
global information network such as the Internet, however, it is impossible to restrict
access to all controversial or potentially inappropriate materials or to predict with
certainty what information the user might locate. The availability of such electronic
information does not imply endorsement by the Board of its content nor of the use of
such information by students and staff.
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Right of Access and Review

All material which is electronically stored on the District's computers is the property of
the East Windsor School District. The Board retains the right to access, review, edit
and delete all user files and any material stored on any system provided by the District.
The right of access and review includes e-mail.

The Board makes no warranties of any kind, whether expressed or implied, for the
service it is providing. The Board shall not be liable for damages suffered by the user
either from the user’s or the Board’s errors or omissions. Such damage may include,
but is not limited to, loss of data resulting from delay, non-deliveries, mix-deliveries or
service interruptions. Use of information obtained from these resources is made at the
user’s risk, and the Board specifically denies any liability for the accuracy or quality of
the information obtained through these resources. Please refer to Forms 1 and 2
(Technology Letter to Parents) regarding Electronic information resources access
agreement.

Conseqguences for Actions

A. The Use of the District’s electronic information resources is a
privilege, not a right, and inappropriate use shall result in
disciplinary action.

B. Any user of electronic information resources who is found to have
violated any provision of this policy shall also be subject to having
his or her privileges to access and use of electronic information
resources evoked and shall be required to compensate the
District or others for damage caused by his or her violation of this

policy.

Legal Reference: Connecticut General Statutes 32a — 182b — Harassment in the first
degree: Class D felony (as amended by PA 95-143).
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GENERAL INFORMATION

SCHOOL/CLASSROOM

Parents and members of the community are encouraged to visit school during National
Education Week and other appropriate times during the school year. Such visits
emphasize the value and importance of education for one’s child.

For the safety of our children, all visitors are required to report to the school office upon
entering the building. Visitors will be issued an identification badge, which must be
displayed during the visit. Upon leaving the building, visitors are requested to return the
identification badge to the office and to sign out.

Parental visits should be beneficial to children, parents and teachers. Therefore, except
during “visitation programs”, parents should call the school office to schedule an
appropriate time for a school or classroom visit. Classroom observations should not
interrupt the teaching-learning process and are not desirable times for conferences or
extended talks with teachers.

PARENT VOLUNTEERS

East Windsor Middle School believes that parents are important part of the
school community. Parents and other townspeople are urged to offer their
assistance through the Volunteer program. The quality of education for children
can be enhanced if you devote a small amount of time to a variety of services. A
volunteer form can be picked up in the school office.

ANIMAL VISITATION/CLASSROOM PETS

No animals will be allowed to enter a classroom until and has received all appropriate
medical shots, which are normally given to all domestic animals of the same breed.

In addition, a parent must bring all animals properly caged and/or leased into the
school. All animals brought to school shall be brought to school at the owner’s expense
and risk.

The school shall accept no responsibility for the behaviors of any animal. Animals are
to be under their owner’s control at all times. No animals, whether caged or not, shall
be allowed to ride any East Windsor school bus.

Staff and parents are also reminded that many students and adults are allergic to many

different animals. If an animal is to be brought into the classroom the teacher is
obligated to check with the school nurse for any allergies to animals.
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The students’ safety and welfare are always to be considered first when an animal is
being used for educational reasons in a classroom environment. The principal/assistant
principal must approve all animal visits.

LUNCH

Hot lunch ($1.75), sandwiches, snacks, juice and milk are available for purchase each
day. A lunch menu is sent home on a monthly basis and parents and students are
encouraged to review it to help plan which lunches will be bought. Students may also
choose to purchase lunch tickets for hot lunch rather than use money each day. Make
all checks payable to East Windsor School Lunch Program. Students, who do not want
to purchase lunch tickets, may pay the cashier. A family may apply for Free/Reduced
lunch by filling out an application, which is distributed on the first day of school.

FIRE ALARMS/DRILLS

Directions for fire drills are posted in each of the classrooms. There is to be no talking
during the entire drill in case a teacher needs to give further directions. Once outside,
all students are to remain in the assigned area until told to reenter the building.

Teachers will give special instructions for times when students are passing between
classes, or when they are in the cafeteria. If a student is not in his/her room during a
fire drill, he/she should leave the building at the nearest outside exit and go to the area
where his/her class is assigned to be. All students have to be accounted for.

MATERIAL TO BE DISPLAYED OR DISTRIBUTED

All materials to be displayed or distributed by anyone on school property must have
approval from the principal.

ACCIDENTS

All accidents must be reported to the office and school nurse. These include incidents
occurring coming to or going home from school.

INSURANCE

The East Windsor School District makes possible a group insurance policy for school
students. For a small fee, a student is insured during school hours, to and from school,
and during school-sponsored events. A 24-hour protection is also available. All
students participating in interscholastic sports are covered by group insurance to the
extent of expenses above and beyond what their own personal insurance policies cover.

IMMUNIZATIONS/PHYSICALS

State law requires that all students receive immunizations against the following
diseases: Diphtheria, Pertussis, Tetanus, Polio, Measles, Mumps and Rubella,
Hepatitis B and proof of having Varicella (Chickenpox). Students will not be allowed to
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attend school if not properly immunized. The school should be notified whenever a
child receives new immunizations.

Exceptions: Physicians certificate, religious beliefs honored.
East Windsor Schools also require that a Mantoux (PPD) tuberculin test be done as part

of the health assessment required for entry into school and as part of the Grade 6
health assessment.

A complete health assessment must be done no earlier than 12 months prior to entry
into school for out of state and in Grade 6. This complete health assessment, which
consists of a physical, hemoglobin/hematocrit and a Mantoux tuberculin test, must be
on the blue, State of Connecticut forms.

It is important that the school be notified of any illness, injury or chronic condition and
any treatments that are prescribed so it may be added to your child’s health record.

All students participating in sports are required to have a physical examination either in
school or by their own physician

Communicable Diseases

The State Department of Health Services has revised the communicable reporting
system for Connecticut to improve infectious disease surveillance. The schools have
been asked to make reports stating the number of students absent for various
communicable diseases — i.e., streptococcal infections, chicken pox, infectious
mononucleosis, etc. Therefore, please call to let us know when your child is out with
the above stated illness. Please see pages 54 and 55 for a list of conditions requiring
absence from school.

If your child has a temperature of 100 degrees, he/she will be sent home. Please
contact the health office with any concerns you might have regarding the health and
well being of your child.

Nurse — The School Nurse maintains an office in the school. Students who are not
feeling well should report to the nurse’s office with a pass from the classroom/study hall
teacher.

Medications

According to Connecticut State Law, prescription or non-prescription drugs may not be
given in school unless the parent and the prescribing physician fill out the proper
request. Forms for this purpose are available in the nurse’s office and school office, or
a signed note from a doctor may be brought to school. We discourage the
administration of medication during school hours unless it is absolutely necessary and
requested by the prescribing physician for the physical well being of the student.
Please do not send prescription or over the counter medications to school with your
child on the bus. Any medication that needs to be given must be brought to school by
the parent with the appropriate medication administration form.
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Transfer Procedures

Students who are moving or who will be attending another school must get release
forms from the guidance office. Parents must complete a transfer form and sign a
release of information form so that school records can be sent to the receiving school.
School records will be sent to the new district within 10 business days of receiving a
written request from the new district. Parents will be notified if a release form has not
been signed.

SUSPECTED CASES OF CHILD ABUSE AND NEGLECT

Public Act 96-22246, concerning the reporting, investigation, and prosecution of child
abuse and the termination of Parental Rights, requires teachers and other school
personnel to file reports when one has reasonable cause to suspect or believe abuse or
neglect of children has occurred.

EQUITY STATEMENT

It is the policy of the East Windsor Board of Education that no person shall be
excluded from participation in, denied the benefits of, or otherwise discriminated
against in any program, including employment, because of race, color, religious
creed, sex, age, national origin, ancestry, marital status, sexual orientation,
mental retardation and past/present history of mental disorder, learning disability
and physical disability.

GRIEVANCE PROCEDURE

1. Informal Procedure

If a person feels that he/she may have a grievance, he/she
will first discuss the matter with the appropriate administrator in an
effort to resolve the problem informally.

2. Formal Procedure

a. Level One —

If the aggrieved person is not satisfied with the outcome of
the informal procedures, the person shall submit such
claim as a written grievance to Mrs. Carol A. Fox, Equity
Coordinator, c/o East Windsor Public Schools, East
Windsor, CT 06088 (623-3347). The written statement of
the grievance shall contain a statement of the facts, the
remedy requested and a reference to the provision of
Equity guidelines, which the person claims has been
violated.
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The Equity Coordinator shall, with five (5) days after receipt
of the written grievance, render a decision and the reason
therefore in writing the aggrieved person and outline
procedures for level two to four grievances.

b. Level Two — Superintendent of Schools

If the aggrieved person is not satisfied with the disposition
of such grievance at Level One, the person shall, within
three (3) days after the decision or within eight (8) days
after the formal presentation, file such written grievance
with the Superintendent of Schools.

The superintendent or designee shall, within ten (10) days
after the receipt of the referral, meet with the aggrieved
person for the purpose of resolving the grievance. A full
and accurate record of such hearing shall be kept by the
superintendent and made available to any parties in
interest upon written request.

The superintendent shall, within five (5) days after the
hearing, render a decision and the reasons in writing to the
aggrieved person.

c. Level Three — Board of Education

If the aggrieved person is not satisfied with the disposition
of such grievance at Level Two — the person shall, within
three (3) days after the decision, or within five (5) days
after the final hearing, file the grievance with the Board of
Education.

The Board of Education shall, within ten (10) days after
receipt of the appeal, meet the aggrieved person for the
purpose of resolving the grievance. A full and accurate
record of such hearing shall be kept by the superintendent
and made available to any parties in interest upon written
request.

The Board shall, within five (5) days after such meeting,
render its decision and the reasons therefore in writing to
the aggrieved person.

d. Level Four — Appeal

If the aggrieved person is not satisfied with the disposition
of the grievance, the person may apply to the Office of Civil

43



Rights, U.S. Department of Health, Education, and
Welfare, John W. McCormack, Post Office and
Courthouse, Room #222, Post Office Square, Boston, MA
02109.

HANDICAPPED ACCESSIBILITY

Relocation Policy

It is the policy of the East Windsor Middle School to relocate

programs and activities offered on the auditorium stage to the floor level of the
auditorium when necessary to provide an equal opportunity to handicapped persons to
participate in such programs and activities.

TITLE IXISEXUAL HARASSMENT

Sexual harassment is unwanted and unwelcome behavior of a sexual nature which
interferes with a student’s right to learn, study, work, achieve, or participate in school
activities in a comfortable and supportive atmosphere. Under federal and state laws
and policies, sexual harassment is illegal and is prohibited in school settings.

Students are legally protected against sex discrimination and sexual harassment by
Title 1X of the Education Amendments of 1972, a federal law prohibiting discrimination in
schools on the basis of sex. Sex discrimination is also covered under Connecticut state
law. Students have a right to participation in all school and classroom activities in an
atmosphere free from sexual harassment.

Title IX of the Education Amendments to the Civil Rights Act of 1972, Non-
Discrimination on the Basis of Sex in Educational Programs and Activities Receiving
and Benefiting from Federal Financial Assistance:

“It is the policy of the East Windsor Public Schools not to discriminate on the basis of
sex in its educational program, activities or employment policies as required by Title IX
of the 1972 Education Amendment. Inquires regarding compliance with Title IX may be
directed to Carol Fox, Coordinator of Special Services, 70 South Main Street, East
Windsor, CT 06088, Telephone 6223-3347; or to the Director of the Office for Civil
Rights, Dept. of Health, Education and Welfare, Washington, D.C.

MEDIA ACCESS TO STUDENTS

School administrators shall be authorized to grant permission and set parameters for media
access to students in school. The media may interview and photograph students involved in
instructional programs and school activities including athletic events provided their presence will
not be unduly disruptive and shall comply with Board of Education policies and district goals.
Media representatives shall be required to report to the administration for prior approval before
accessing students involved in instructional programs and activities not attended by the general
public. Media representatives wishing to photograph or identify particular students must obtain
parental or guardian approval as well. Such permission shall not be required before
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photographs, videotapes, and/or articles referring to students involved in athletic events may be
published. Parents who do not want their students interviewed, photographed or videotaped by
the media shall inform the school administrator accordingly. District employees may release
information to the media only in accordance with applicable provisions of the education records
law and Board of Education policies governing directory information and personally identifiable
information.

ATHLETIC PROGRAM

The athletic program is designed to offer interscholastic competition to students in the Middle
School. All athletes must have a physical examination by a doctor prior to participating.
Athletes are financially responsible for any lost or damaged uniforms or equipment issued to
them. At the end of each sports season, an Athletic Awards Night will honor the participants.
This event is open to the public.

SEASONAL SPORTS

FALL WINTER SPRING
Soccer Basketball Baseball
Cheerleading Softball

Intramural and/or Club Program
An intramural program may be held based upon interest during the school year.

SPECIAL CLUBS AND PROGRAMS

Band and Chorus

Band and chorus meet on a specific set schedule in large and small group situations. A number
of concerts and activities take place throughout the year.

Student Council

Students will be electing representatives to serve as members of the Student Council. A faculty
member will advise the group. The Student Council is involved in discussing and acting on
many things that influence the academic and social growth of the student body.

Yearbook Staff

The students on the yearbook staff work together during study halls and after school to produce
a yearbook for the Middle School students.

Middle School Newspaper

A middle school newspaper is published periodically by the students. Many student activities
and points of interest are in the paper.
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Drama Club

For the first time, a middle school drama club has been formed to present live performances for
the school and community.

Robotics Club

Interested students will have the opportunity to explore the world of robots. They will design and
build their own creations.

LIBRARY
Our school library and media center is an excellent resource for students and staff alike. The

library is well stocked with books, magazines, pamphlets and audio-visual materials available for
research. Students are encouraged to use the library for both research and leisure reading.

General Library Procedures

Books may be borrowed for a period of four weeks. Renewals are available if needed. Current
issues of magazines, reference books, and recent encyclopedias must remain in the library.
Back issues of magazines, pictures, and pamphlets may be taken out for a period of four weeks.

1. Lost or damaged books must be replaced or purchased.

2. No food or beverages are allowed in the library.

3. Students may not cut through the library.

4. Students who do not adhere to the library rules may lose their library privilege.
5. Students are not allowed to bring backpacks or gym bags into the library.

6. Students must report to the library before the late bell rings.

ELECTRONIC INFORMATION RESOURCES

1. Computers are available for student use in classrooms, the media center and
the computer labs.

2. Computers are equipped with programs and information resources, including
the Internet. Computer labs may only be used for school-related work. In the
media center, electronic resources are primarily for classwork and projects,
but students in good academic standing may explore their personal interests.

3. After the 1% quarter, only those students who are eligible will have earned the
privilege of using the media center computers to pursue their personal
interests.

Ineligible students will only be allowed to use computers for school related
Work.

SOCIAL FUNCTIONS

1. All rules governing student behavior apply at all after-school events.
2. Appropriate attire is required. (see Dress Code)
3. Parents must provide prompt rides home at the end of school functions.
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. Students leaving the building during an activity may not return and must leave school

property.

. Admission shall be limited to the students and/or parents unless the activity is open to

the public.

. Any student absent or suspended from school cannot attend after school functions on

that date.

. Students staying for after-school activities are to report directly to the activity area.
. Students are to be responsible, respectful, and courteous participants.
. Students will not be allowed access to their lockers.
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